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STEP 1 
 

ONLINE REGISTRATION AT IRK.ZUT.EDU.PL 
 

 

WHEN? 5 April – 31 May 2021 

 
 "Create an account" (in the top right corner) to register in the system. Read and accept the "Information clause" and press 

"Continue" bottom. Use an e-mail address and create a password. An activation link will be sent to your email address.  

 Fill in all your personal details in "My account": 
o Personal information, contact details, additional information 
o Fill information regarding previous education: 

 Candidated for bachelor programmes should indicate information on secondary school certificate; 
 Candidates for master programmes should indicate information on bachelor degree diploma 

o Upload a photograph  
o Set the notification settings (e.g. notifications language) 

 Select registration for chosen level of study and choose a study programme available for given registration 

 Check qualification criteria for specific field of study 

 „Sign up” for a chosen program and answer additional questions (accommodation, etc.) 

 Attach documents confirming previous education required at the stage of registration 
 
IMPORTANT NOTE! West Pomeranian University of Technology in Szczecn is not responsible for incorrectly filled-in data in the form, 
not filling-in or providing false information as well as not enclosing required documents by the candidate at individual registration 
account. 
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MESSAGES: Candidates can contact the admissions office through the system. Please use the „Help” button and write your inquiry. 

Response will be visible in „My account” – „Messages”. 
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STEP 2 
 

VERIFICATION OF DOCUMENTS CONFIRMING PREVIOUS EDUCATION 
 

WHEN? 5 April – 31 May 2021 
 

 Documents should be uploaded in the IRK system on the candidates account; 

 Only one of the indicated in the system documents can be chosen by a candidate (in the field „Document type”); 
o Candidated for bachelor programmes should indicate information on secondary school certificate; 
o Candidates for master programmes should indicate information on bachelor degree diploma 

 Verification can only be done until the deadline for registration; 

 Information on verification (positive, negative with comments) will be available within 7 days from the date of an upload 
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STEP 3 
 

PAYMENT OF THE RECRUITMENT FEE 
 

WHEN? by 31 May 2021 
 

 Candidates are required to pay the registration fee in the amount of 85 PLN (aprox. 21 EUR) to the bank account indicated in 
the IRK system 

 Applications of candidates without registered by WPUT in Szczecin payment will not be considered 

 Confirmation that the fee has been received will be shown on candidate's account in the IRK system. 
 In case of not registering the payment by the system within set deadline candidates are required to send the confirmation of 

payment to the admissions office, no later than 4 June 2021 
 
 
Title of payment should indicate candidates name and surname, IRK identifier and chosen study programme, e.g.: 

„Kevin Frost, 142, Chemical Engineering” 
 
 
International transfers: 
No of the bank account (IBAN): PL+26 digits of individual bank account 
Name of the bank: Santander Bank Polska S.A. 
Holder of the bank account: West Pomeranian University of Technology in Szczecin 
SWIFT code: WBKPPLPP 
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STEP 4 
 

CONFIRMATION OF QUALIFICATION 
 

WHEN? 7 June 2021 (undegraduate) / 9 June 2021 (graduate) 
 

 After verification of previous education the list of qualified for admission candidates is published 

 Information on qualification will be visible on the applicants account in the IRK system 

 In case of too few candidates registered the University may open second recruitment round 
 
IMPORTANT NOTE! The West Pomeranian University of Technology in Szczecin reserves the right not to start a particular study 
programme, specialization or form of study in case of too few candidates meeting the conditions of admission.  

 

NOTIFICATIONS 
Any changes in application (change of admission status, accepted documents, etc.) will be visible in „My account” – „Notifications”. 
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STEP 5 
 

SUBMISSION OF REQUIRED DOCUMENTS 
 

 

WHEN? 7 – 21 June 2021 (undegraduate) / 9 - 24 June 2021 (graduate) 
 

 Candidates qualified for admission submit in the IRK system all required documents according to the schedule.  Non-submission 
of required documents in due date is considered equal to candidate’s resignation from undertaking studies. 

 Deadlines for submission of required documents: 
o 21 June 2021 (undergraduate) 
o 24 June 2021 (graduate) 

 At the candidate’s registration account in section “Enrollment applications” under the chosen field of study accessible through 
the link “Documents and further steps”, following documents will be available for download:  

o personal questionnaire,   
o declaration of rediness to take up studies,  

 the above documents should be printed out, signed by the candidate and submitted along with other required 
documents.  

 All required documents must be upladed in the system within set deadline. 
 
IMPORTANT NOTE! Candidates admitted for a given programme will be required to present all hard copies of required documents 
after arrival and registration at the University.   
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STEP 6 
 

ADMISSION RESULTS 
 

WHEN? 30 June 2021 
 

 Results of qualification will be available according to the admission schedule 

 Result of the qualification will be visible on the applicants account in the IRK system  

 Candidates admitted for a given programme will receive an individual confirmation of admission (letter of acceptance, 
confirmation of accommodation (if applicable)) within 14 days from the date confirming the admission 

o Documents will be available to download in the IRK system 
 
 

 
 
 
 
 

 


